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Insurance

INSTITUTE OF EAST AFRICA

We wish to nominate the following employee(s) to attend the Workshop
Name of the Organization:

Postal Address:

Physical Location:

Contact Person:

Programme Name:

Programme Dates Venue:
Tel No: Mobile:
Name of the Nominee(s) Position Email Address
Name:
Designation:
Signature: Date:

NOTE: Full payment is expected to be received prior to the workshop. Only those delegates whose
fees have been paid in full will be allowed to into the workshop.

Email scanned copy of the Registration Form to: info@iiea.co.ke





image2.jpeg
Invoicing:
Payment will be required upon receipt of our invoice. Payment must be made no later than one week

before the workshop starts, or immediately for bookings made within the one week of the beginning of
the course.

Please read the conditions and cancellation policy prior to submitting this form.

Conditions:

Provisional bookings are accepted, but must be confirmed within 21 days by completion of a workshop
registration form. Shortly after confirmation of the booking an invoice will be sent to you. Payment is
required no later than one week before the workshop starts, or immediately for bookings made within
the one week of the beginning of the course.

We reserve the right to change details of the programme. Whilst every effort has been made to verify
the accuracy of the information presented at the workshop, neither IIEA nor its affiliates can accept any
responsibility or liability for reliance by any person on this information.

Cancellations:

Bookings may be cancelled at any time up to 10 days before the start of the workshop and a refund will
be made, less a 30 percent administration fee. No refund will be made for cancellations made after that
date, although a substitute delegate will be accepted at any time in place of the person booked. If IIEA
has to cancel the event for any reason, a full refund will be made.

IIEA accepts no liability if this event does not take place for whatever reason.
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